FOREMAN-ELECTRIC UTILITY 563

MAJOR FUNCTION

This is a highly complex, high profile, technical and supervisory position directing workers with
varying skill levels from entry to journey level in performing the skilled technical work necessary to
construct, maintain, and repair the City’s electric utility delivery system. Positions are assigned to one
of the following operating areas: Substations, Electric Meters, or Line and Service Operations. Work
assignments are received in the form of written work orders or oral instructions, with class
incumbent(s) directly participating in the area’s technical work on an on-going basis. Work is
performed under general oversight of a higher-level supervisor with expertise in the designated area
and is reviewed through observations of the results obtained for adherence to federal, state and local
standards and guidelines.

ESSENTIAL AND OTHER IMPORTANT JOB DUTIES

Essential Duties

ALL AREAS: Enforces safety precautions for the protection of assigned crew, the environment and
the public. Ensures tailgate safety meetings are held as required. Ensures work is performed in
accordance with the National Electric Safety Code, Florida Public Service Commission code and
construction requirements, and City construction standards. Maintains and operates assigned fleet
resources in accordance with City practices and all regulatory requirements. Ensures that crew meets
all work productivity standards. Conducts performance evaluations and recommends approval or
disapproval of step increases. Recommends hiring, transfer, promotion, grievance adjustment,
discipline and discharge of employees. Keeps time and work records. Recommends work specific
development and training opportunities for supervised staff and coordinates staff’s attendance at
same to insure uninterrupted work flow. Ensures apprentices are progressing in the program and
receiving the required training and experience. Attends general training and continuing education
sessions.

SUBSTATION OPERATIONS: Supervises and performs installation work for electrical distribution,
substation, generation, and transmission equipment including but not limited to: conduit, conductor,
transformer vaults, transformers, circuit breakers, foundations, underground lines, submersible and
pad mounted network, distribution, power, and auto transformers. Performs and reviews instrument
readings in power transformers, circuit breakers, voltage regulators, protection relays, etc. Tests,
repairs and adjusts components of substation and network equipment. Inspects new and existing
equipment to determine condition and verify functional status. Maintains detailed knowledge of the
electrical system. Performs record keeping and computer data entry. Utilizes GIS and SCADA.
Studies and creates drawings, specifications and work orders to effectively lay out work for crews.
Creates switching orders for substation circuit breaker switching for transfer loading as required for
emergencies and routine maintenance work on the system. Assesses equipment damage and
determines the cause of power system failure. Pursues emergency repairs and assists or initiates
load restorationinspects and orders materials, tools and supplies. Attends and leads meetings.
Inititiates requisitions and purchase orders.

ELECTRIC METER OPERATIONS: Responsible for the oversight of all installation, maintenance,
and testing of modern electrical metering equipment such as the programming, reading, and reporting
of all equipment used within the electric metering system. Provide support for the City’s AMI system
as well as customer support for power quality issues. Maintains proper inventory of all meters within
the electric metering system. Maintains shop standards and test equipment. Participates in the
planning, metering and implementation of temporary electrical power for special events. Reviews
construction plans, technical specifications and technical documents for metering projects and new
customer electrical service. Supervises the installation of power quality meters.
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LINE AND SERVICE OPERATIONS: Responsible for the oversight of all construction, installation,
and maintenance of electric systems such as power lines, poles, streetlights, and other associated
equipment. Coordinates and completes service restoration during storm and emergency events.
Coordinates and completes assigned construction projects. Performs switching operations of
overhead and underground distribution and transmission

Other Important Job Duties

Interacts with customers on a professional basis. Coordinates the attendance of assigned staff at
City-sponsored training and developmental opportunities. Performs routine administrative and clerical
functions regarding work and material records. Assists in the planning and implementation of
temporary electrical services for a wide variety of special events. Prepares various periodic reports,
as directed. A cts on behalf of supervisor in his absence. Performs related work as required.

DESIRABLE QUALIFICATIONS

Knowledge, Abilities and Skills

ALL AREAS: Thorough knowledge of occupational hazards and safety precautions. Considerable
knowledge of the operation and maintenance of all equipment related to job requirements. Ability to
establish and maintain effective working relationships as necessitated by the work. Ability to
communicate effectively orally and in writing. Ability to prepare reports and keep accurate records
regarding time, materials, etc. Ability to assign and review the work of subordinates and provide
instructions in a manner conducive to improved performance and high morale. Knowledge of the
principles of effective supervision. Ability to effectively communicate to subordinates, colleagues, and
the general public. Ability to manage emergency situations during storms or other abnormal system
conditions.

SUBSTATION OPERATIONS: Thorough knowledge of the principles and practices of electric power
substation operations, construction and maintenance. Considerable knowledge of the operation of
trucks, winches, derricks and other equipment and tools used in the construction, operation, and
maintenance of substations. Considerable knowledge of electric theory as applied to distribution and
transmission systems, especially in circuit breakers, transformers, voltage regulators, network
protectors and underground cables. Ability to instruct substation electricians and others in practices,
methods and tools of the trade, and to plan and supervise the work of others. Ability to work from
sketches, blueprints and oral instructions.

ELECTRIC METER OPERATIONS: Thorough knowledge of the methods and practices involved in
testing, repairing, maintaining, and programming electrical revenue and substation meters, metering
transformers and switches. Thorough knowledge of the ordinances and regulations concerning the
installation of metering equipment, meter testing, repair and maintenance. Ability to understand and
work from construction and wiring plans, wiring diagrams, schematics, drawings and blueprints.
Ability to use ammeters, voltmeters, ohmmeters and related metering equipment.

LINE AND SERVICE OPERATIONS: Knowledge of the principles and practices of electrical power
line construction, operations, and maintenance. Knowledge of the operation of trucks, winches,
derricks, trenchers, backhoes and other equipment and tools used in the lineman's trade and
construction. Comprehensive knowledge of the City's power system, electric apparatus and devices.
Ability to instruct Linemen and others concerning the practices, methods, and tools with regards to
the occupational hazards of the work. Ability to climb poles and towers and to perform all phases of
Journeyman Lineman's work. Skill in the performance of all tasks during adverse weather conditions.
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Minimum Training and Experience
Possession of a high school diploma or an equivalent recognized certificate and four years of
experience in the area of expertise for the job assignment.

METER OPERATIONS: Possession of a high school diploma or an equivalent recognized certificate
and four years experience in the area of meter operations. One year of the required experience must
have included the use of personal computers and microprocessor based equipment.

Necessary Special Requirements
Possession of a valid Class A Commercial Driver’s License at the time of appointment.

Individuals in this classification are considered essential during emergency and storm situations and
must be able to work 16 hours per day for extended periods of time and may be required to be away
from their family.

Individuals in this classification must be available to serve on-call and are subject to having to work
outside of their assigned shift/schedule to meet operational needs.

Individuals in this classification are subject to being deployed for mutual aid assignments out of town.
These mutual aid assignments will require travel, extended work days and working 16 hours per day
during deployment.

Employees in this classification are required to have a CDL drivers license as a requirement for
continued employment. This includes a requirement that the employee register with the Federal
Motor Carrier Safety Administration Drug and Alcohol Clearinghouse.
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